
Instructions to obtain an unduplicated patient count based on admissions 
within a specific timeframe 
 
Action / Instruction Screen Shot 
1. ANALYSIS& 

REPORTING / 
Clinical Grids / 
Patient Admissions 
– set admission 
date range in 
FILTER form – click 
[Apply Filter] button 

 
 

2. Click [Export to 
Excel] button and 
[Save] the file. 

 
 

3. Open the file in 
EXCEL 

 
 



Action / Instruction Screen Shot 
4. Select the column 

containing the list. 

 
 

5. On the Data menu, 
click PivotTable and 
PivotChart Report. 

 
 



Action / Instruction Screen Shot 
6. Click Finish. 

 
 

7. Drag the column 
label from 
PivotTable Field List 
to Drop Row Fields 
Here. 

 
 



Action / Instruction Screen Shot 
8. Drag the same 

column label from 
PivotTable Field List 
to Drop Data Items 
Here. 

 
 

9. Scroll to bottom of 
list to see the 
unduplicated 
patient count. 

 
 

 


