Instructions to obtain an unduplicated patient count based on admissions
within a specific timeframe

Action / Instruction Screen Shot

1 . ANALYSIS& Grid Saved Filters Charts
RE PO RTING / Patient Admissions | [_Apply Filter | | [ Reset Form | | [ Clear Form | | [ Show List Text || [ Save Filter
.. . Use the Ctrl / Shift keys to select and de-select multiple items in a list.
CI I nlcal Grlds / Patient Name: Admission: Start of Care:
Patient Admissions f | Renge: [1/1/2005  |[12/31/2005 | Range: |
- set admission ' = 3 -
) Able, Albert A (91111111101) 01/01/2004 |lo1/01/2004
date ra nge in Adler, Alzn A (200504060937) 01/01/2005 01/01/2005
A Ahmed, Nauman N (05423427) 01/01/2006 01/01/2006
FILTER form - click Akholph, Ttzmyne B (9886542587) 01/03/2006 | |o1/03/2006 |
Ali, Majid M (542343) * | |o1/04/2008 | |o1/04/2006 ~

[Apply Filter] button Il ;

Primary Payer:

—
AETN
BCFL
FULLDAY
FULLQTR
|FutLwk =
2. Click [Export to (AT Filter Saved Filters Charts
Exce|] button and Patient Admissions | View PDF | [ Export to Excel ] | [ Expand All ] | l Collapse All I | [ Enable Merging ]
[Save] the f||e Drag a column header here to group by that column
Patient Name Admission Start of Care
Able, Albert A (91111111101) 01/14/2005|01/14/2005
Adler, Alan A (200504060937) 02/01/2005|02/01/2005 MCRP
Ahmed, Nauman N (0542342z) 10/24/2005(10/24/2005 MCRP
Ahmed, Nauman N (0542342z) 09/08/2005|09/08/2005 MCRP
Ahmed, Nauman N (0542342z)
Akhalph, [tzmyne B (9886542587)| [iicbtiebattlerl
Alta, Test (200508231210) :
Andarson, Abby A (200512150940) Do you want to open or save this file?
Ant, Adam A (54367) M o i
Arrington, Corinne K (16783460) @ b étlen phantale:
Authorization, Multi (200509261241) Type: Microsoft Excel Worksheet
Authorization, Prior (200509140917) From: pong
B, Santosh A (8312)
Babbit, Charlie (951) Open ] I Sav], I | Cancel
Baniston, Jennifer (200510201318
Beary, John J (200505021326) [¥] Always ask before opening this type of file
Beary, John J (200505021326)
Beary, John J (200505021326) i
While files from the Intemet can be useful. some files can potentially harm  f—
Benson, Bob B (200512201010) @ your computer. If you do nottrust the source. do not open or save this file.
Betterman, David (200512021533) |

Copyright © 2004 Golden Rule Software, Inc.

3. Open the file in

EXCEL I__’:l‘_j File Edit View Insert Format Tools Data Window Help Acrobat
DEEoan SAY 2@Ea-d % = -4l Wl 45 100% ~ 3 Verdana 50 i
ia w2 ek - BE.
Al - # Patient Name
A B (6] D
[l atient Name Admission Start of Care Primary Payer
2 Able, Albert A (91111111101} 01/14/2005|01/14/2005
3 Adler, Alan A (200504060937) 02/01/2005|02/01/2005 MCRP
4 Ahmed, Mauman N (0542342z) 10/24/2005|10/24/2005 MCRP
5 Ahmed, Nauman N (0542342z) 09/08/2005|09/08/2005 MCRP
(5 Ahmed, Mauman N (0542342z) 02/16/2005|03/06/2005 MCRP
7 Akholph, Itzmyne B (9886542587) 03/10/2005|03/10/2005
8 Alta, Test (200508231210) 08/23/2005|08/23/2005
9 Anderson, Abby A (200512150940) 12/15/2005|12/15/2005
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Screen Shot

4. Select the column
containing the list.

E3 Microsoft Excel - PatientAdmissions.XLS

5. On the Data menu,
click PivotTable and
PivotChart Report.

E3 Microsoft Excel - PatientAdmissions.XLS
IE]EiIe Edit View Insert Format Tools | Data | Window Help Acrobat

@ File Edit Wiew Insert Format Tools Data Window Help Acrol
DeEsSH S0V R W= -2l 4
(3 T i =

Al 4 # Patient Name

| 1] Admission
2 Able, Albert A (91111111101} 01/
3 Adler, Alan A {200504060937) 02/
4 Ahmed, Nauman N (0542342z) 10/
5 Ahmed, Nauman N (0542342z) 09/
6 Ahmed, Nauman N (0542342z) 02/
T Akholph, Ttzmyne B (9886542587) 03/
3 Alta, Test (200508231210) 08/
9 Anderson, Abby A {(200512150940) 12/
10 Ant Adam A FCA2ATY nas

DEHS® SRAY 4 2@ o2t sort.

A1 - A& Patient Nar Subtotals...

A Validation...
{0 atient Name Text to Columns...

C

3 Able, Mb@ PivotTable and PivotChart Report... |05
3 Adler, Alz Import External Data g ¥ 05
4 Ahmed, N 05
5 Ahmed, n ¥ los
6 Ahmed, Nauman N (0542342z) 02/16/2005|03/06/2005
7 Alhnlnh Ttzmuna B (ORRACAZICATY nIM1n/2onclnaf1nd 2005
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6. Click Finish.

PivotTable and PivotChart Wizard - Step 1 of 3

Where is the data that you want to analyze?
(@ Microsoft Excel list or database

(" External data source

" Multiple consolidation ranges
~

What kind of report do you want to create?
(@ PivotTable

" PivotChart report (with PivotTable report)

Cancel Next =

EinishM

7. Drag the column
label from
PivotTable Field List
to Drop Row Fields
Here.

oft Excel - PatientAdmission

@_]Eile Edit View Insert Format Tools Data Window Help Acrobat

unigue count

a8 SRV BR-F - = -2 % Ul 4 100% ~ (3 Aral +10 - B I U =
= 4G @| 2% e : nE.
- A

A B | ¢ | D ENE G H | J K E
1 Drop Page Fields Here |
3
3 Drop Column Fields Here
4
sl 3
o] SN _
7 i) Pi PivotTable Field List v x = x
8 2 BV Drag items to the PivotTable report EI '
o, = | Drop Data ltems Here
11 D
12 a
13, @
14] T
15, @

m 2
:g - Row Area -
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8. Drag the same
column label from
PivotTable Field List
to Drop Data Items
Here.

Ed Microsoft Excel - PatientAdmissions.XLS

@Eile Edit View Insert Format Tools Data Window Help Acrobat unigue count

DEEHS8 @RY L RA-<¢ v-o- @ £-4] 3|14 100% -3, Al +10 - B 7 U =
2 @5 9 e < TE.
- ﬁr

A | B [ D E F G H I
1 Drop Page Fields Here |
2 PivotTable
4 " ivotTal - X
o <+ Drop Column Flevorrabe- #is = | ¢ =

4
5 |Able, Albert A (81111111101)

6 |Adler, Alan A (200504060937)

7 |Ahmed, Nauman N (0542342z)

8 |Akholph, ltzmyne B (9886542587)

9 |Alta, Test (200508231210)

10 |Anderson, Abby A (200512150940)
11 |Ant, Adam A (54367)

12 |Arrington, Corinne K (16783460)

13 |Authorization, Multi (200509261241)
14 |Authorization, Prior (200509140917)
15 |B, Santosh A (8312)

16 |Babbit, Charlie (951)

17 |Baniston, Jennifer (200510201318)
18 |Beary, John J (200505021326)

19 |Benson, Bob B (200512201010) oA o

20 |Betterman, Dawvid (200512021533) §

M4 IMica VATendnbaal N reNACAeCC Ay

PivotTable Field List  ~ x
Drag items to the PivotTable report

.
Drop Data tem

[] Patient Hame

9. Scroll to bottom of
list to see the
unduplicated
patient count.

D Microsoft Excel - PatientAdmissions_test.XLS

@ File Edit View Insert Format Tools Data Window Help Acrobat
Ledas SRV $BR- - E-2] % 4 100% ~ (3 Aral
3 R = . BE.
A161 - A& Turr5, Dok (2345)
A B & | D | E | F | G
150/ Tu2, Dok (23452) i T 7
urr2, Do i s e
160 Turr3, Dok (2345) 1 o il M & [E]
161 [Turr5, Dok (2345) 1
162 Turr6, Dok (2345) 1
163 | Turr7, Dok (2345) 1
164 Turr8, Dok (2345) 1
165 TWOTRANS, TEST A (200504041739) 1 [EwotEalie, Flektelst .
166 Weatherstone, Michael (200511160845) 1 Drag items to the PivotTable report
167|Week, Care (200510310604) 1 i Patient Name
168/ Westwood, Clint (200510201316) 1
169 Whole, Cubbie (94681635) 1
170, Wonder, William (200512131101) 1
171|Wright, Saul (200504221554) 1
172 Young-Taylor, Mary S (200505021449) 1
173 Grand Total 168 o |
174 v
i | | | Row Area |
M 4 » M)\ Sheet2/ Sheeti / [«]
Ready




